Employees’ Fire Safety Awareness Factsheet

Fire Can be Devastating — Destroying

_ 4 Checklist: Fire Safety Awareness Yes No
Lives, Property and Business

Are you aware of your employer’s fire safety
1. Afire only needs three elements to start — this is known as the Fire procedure?
Triangle: Have you received fire safety training?

Do you know what to do if you see a fire at work?

Do you know the location of your escape routes,
emergency exits and assembly point?

Have you told your employer if you have any
special requirements which mean you need
assistance in emergency evacuation?

Can you identify fire risks in your workplace
including:

- — — ® Flammable materials — substances, oily rags.
OXYGEN - examples: from the air as well as artificial, oxidising
materials or oxygen in cylinders. ® Combustible materials — cardboard, paper,

HEAT (and sources of ignition) — examples: smoking, lights, el

naked flames, electrical, gas or oil-fired heaters, hot works, faulty
electrical equipment, hot surfaces, obstruction/lack of ventilation
of electrical equipment, arson or spontaneous heating and
combustion from oily rags or residues.

FUEL — examples: flammable liquid (e.g. paints, varnish, white
spirit), adhesives, solvents, cooking oils, flammable substances
(e.g. cleaning products), combustible materials (e.g. packaging,

m Sources of ignition including electrical
equipment and hot works.

Do you observe the following fire safety
requirements:

® Follow your employer’s instructions on fire
safety.

wood, cardboard, paper)

m Report fire safety defects to your employer.

m Never obstruct an emergency escape route or

2. A common way of putting out a fire is to use a fire extinguisher. .
emergency exit.

Fire extinguishers work by taking away one or more of these three

elements — for example, water extinguishers take away heat, and m Know the fire procedure and how to raise the
carbon dioxide extinguishers displace air smothering the fire. alarm.
3. Your employer has completed a fire risk assessment and put safety m Never get electrical equipment wet.

measures in place to protect you from the dangers of fire. You must
follow your employer’s instructions on fire safety.

4. Safety measures your employer has in place include: ® Turn off electrical and heat-generating
equipment overnight or if unattended.

®m Do not overload sockets.

a. Making sure employees have a safe escape route to a place of
safety. ® Ensure good housekeeping practices, including

safe storage and disposal of materials such as

b. Identifying emergency doors which open in the direction of travel B R e

and can be easily opened to allow escape in the event of a fire.

c¢. Emergency lighting on escape routes where it is required. m Ensure fire doors designed to stop the spread
d. Keeping emergency escape routes and exits clear of obstructions. of fire and smoke are kept closed.
e. Providing fire safety procedures for employees, fire extinguishers, m Only smoke in designated smoking areas.

adequate fire detection and alarm systems, and fire safety signage.

Training employees on the fire procedure and the action to be
taken in an emergency.

m Check portable electrical appliances are in
good condition before use, and report
defective items to your employer.

—n

g. Carrying out regular fire drills.
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