<INSERT ORGANISATION NAME> GAS EQUIPMENT CHECKLIST

 (
■
■
)Gas equipment is so common that it’s easy to both take it for granted and at the same time overlook its hazards. But when it is not properly installed and maintained, fatal accidents can occur in two distinct ways: leaks can lead to fires/explosions that demolish buildings with dire consequences for anyone inside; more insidiously, accumulations of odourless carbon monoxide (often caused by a lack of proper ventilation) can kill without warning. It is on this basis that UK law requires gas work to be carried out by accredited engineers. Use the questions below to ensure that you have the right control measures in place in your organisation.

	GAS EQUIPMENT CHECKLIST

	Maintenance, Servicing and Safety Devices
	Yes
	No

	Do you have a master list of all gas equipment (include boilers, water heaters, cooking equipment in kitchens, and any residential accommodation as well as gas equipment in labs and workshops)? (This will help ensure safety checks miss nothing out.)
	
	

	Is all gas equipment subject to a systematic maintenance regime? (Normally annual, these checks will verify that appliances are on the right setting, burning correctly at the correct pressure, harmful gases are being removed safely to the air outside, ventilation is sufficient and all the safety devices are working.)
	
	

	Are all checks and maintenance carried out by a Gas Safe registered engineer? (Both firms and individuals have to be registered; engineers carry photo ID with a reference number you can check at www.gassaferegister.co.uk. The Regulations exempt some workplaces, but even then, you still need to ensure work is only done by competent people.)
	
	

	Do you hold a current gas safety certificate for any equipment that’s in residential accommodation (bedrooms, dormitory blocks, halls of residence, student/staff flats)?
	
	

	For schools and colleges, are lab gas supplies automatically cut off if ventilation fails, as recommended in the latest edition of the Institute of Gas Engineers and Managers (IGEM) document UP11 ‘Gas installations for educational establishments’? (This helps prevent a dangerous gas build up.)
	
	

	Have you fitted carbon monoxide (CO) detectors in boiler rooms and accommodation in which people sleep? (Flammable gas detectors are also good practice.)
	
	

	 Gas Emergency Procedures

	Do your reception and facilities staff know the 0800 111 999 emergency number for reporting any suspected gas leak? (This is a national service and anyone can use it regardless of who is their gas supplier.)
	
	

	Have you trained all staff to take the following precautions in a gas emergency?
	
	

	Do
	Don’t

	· Put out any naked flames.
	· Smoke.

	· Open all the doors and windows.
	· Light matches or cigarette lighters.

	· Turn off the gas supply at the meter.
	· Turn any electrical equipment on or off (sparks could ignite accumulated gas).

	· Leave it switched off until you’re sure it’s safe to turn it back on again.
	· Try to put out a gas fire out with a fire hose or portable extinguisher.
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